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Annex 1.	LIVING LABS REPORT TEMPLATE

Project: EU The Green Wave (EU GreW)
Work Package: WP3 - Living Labs around EU
1. GENERAL INFORMATION
(To be completed by the Ambassador/Organizer)
	Field
	Detail

	Ambassador Name
	

	Country / City
	

	Date of Event
	

	Venue / Location
	(e.g., School Hall, Conference Center, Outdoor Park)

	Title of Event
	

	Link to Event
	(If applicable: website, social media post, conference agenda)


2. PARTICIPATION STATISTICS (Quantitative Data)
Please indicate the total number of participants and provide a breakdown of the audience profile. This is crucial for our EU Key Performance Indicators (KPIs).
Total Number of Participants: _______
Audience Profile (Quadruple Helix Breakdown):
(Estimate the numbers if exact figures are unavailable, but the Total must match the Sign-in Sheet)
· Education Sector (Teachers, Students, Researchers): _______
· Local Authorities/Policy Makers (Municipality, Councilors): _______
· Civil Society (Parents, NGOs, General Citizens): _______
· Private Sector (Local Businesses, Startups): _______
3. METHODOLOGY & ACTIVITIES (Qualitative Data)
Referencing the "Organizer’s Guide," describe how the Living Lab was implemented.
A. Format Used:
(Check one or describe)
[ ] Workshop within a Conference
[ ] Public Debate / Open Day
[ ] Thematic Event (e.g., Earth Day Action)
[ ] Design Thinking / Co-Creation Workshop
[ ] Other: _____________________________
B. Activity Description:
Briefly describe the agenda. What did the participants actually do? (Max 200 words)
[Insert text here]
C. Application of Methodologies:
Did you use Design Thinking or other Open Innovation approaches? How were participants encouraged to engage rather than just listen?
[Insert text here]
4. OUTCOMES & IMPACT
A Living Lab creates results. What came out of this session?
A. Key Topics Discussed:
(e.g., Waste management, Energy saving, Biodiversity, Local pollution)
[Insert text here]
B. Solutions or Ideas Generated:
Did the participants propose specific solutions, build prototypes, or draft recommendations?
[Insert text here]
C. Participant Feedback:
Briefly summarize the reaction of the participants. Was the engagement high? What did they like most?
[Insert text here]
5. EVIDENCE & ATTACHMENTS (Mandatory)
To validate this report, the following must be attached.
A. Attendance:
[ ] Signed Participant List (Scanned PDF).
(Note: If part of a larger conference, please attach the specific workshop sign-in sheet or your Certificate of Attendance/Presentation).
B. Visual Evidence:
[ ] Photos (Min. 4-5 high-quality photos).
(Please include photos of the participants working, the "prototypes" or flipcharts created, and a group photo if possible).
[ ] Video (Optional - link or file).
6. DECLARATION
I confirm that the information provided in this report is accurate and that all attached evidence respects the GDPR regulations regarding the participants' consent for photography.
Date: __________________
Signature: __________________
Please submit this completed form and all attachments to the supporting person of the Living Labs Board, for your country, via email, within 15 days of the event.
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